
Database of 

Residential Aged Care Centres

1. CLICK on Login to insert Aged Care Centres - Type your user name 

and password

2. Click on the EDIT  icon to insert information

General points

2. Click on the EDIT  icon to insert information

3. Always remember to SAVE

4. Once information is saved, the Database is updated immediately.

5. You can leave the editing window open, in case you wish to add 

some more changes.



Logging in

1. Type your user 1. Type your user 

name &

2. Password

3. Click on LOGIN



Initialising the Editor

Click on the EDIT icon



Inserting or Changing Information

Type information in 

relevant slots



Using Google Maps for the Map 

1. Go to Google Maps 

http://maps.google.co.uk/

2. Type your address, press 

ENTER  key

3. Copy the link to your 

map



Inserting Google Maps Link

1. Type Click for Map in your Editor 

2. Click on the LINK icon

3. Paste the link that you have copied



Inserting Google Maps Link

Paste the linkPaste the link

Click on UPDATE



Inserting Links

Use the LINK icon every time you wish to make a link 

to an external website. The process is the same. 



Using the Editor

When you see the editor, 

please touch its icons with the 

mouse and you will see a little 

text describing their functions. 

For Fonts, we advise to 

•Select the text you typedSelect the text you typed

•Go to the Fonts icon

•Select Verdana

•Go to Font Colour icon

•Go to Size icon

•Select 10 pt (points)



Database of 

Residential Aged Care Centres

1. You can update the database information as often as you wish

2. You can update the database information from anywhere in the 

world – just log in

Summary

world – just log in

3. The Database searches for information in slots as well as in 

Additional Comments. 

4. Insert in Additional Comments al you consider important to your 

clients. 

5. Always remember to SAVE


